Guidelines for Internship -6'" semester B.Com

1. Objectives:

a) The internship aims at enabling the students to get a practical exposure to the working/
functioning of the industry.

b) The internship provides an opportunity to students to substantiate their classroom learning
with practical experience.

2. Guidelines for Internship:

1) Teaching hours for internship course -Number of teaching hours is Three hours (3) on the
following grounds

e UGC Guidelines for internship for under graduate students published in 2023 clearly
stated that One (1) credit of internship is equivalent to Thirty (30) hours of engagement
in a semester. So an internship is Ninety (90) hours and has Three (3) Credits,

e KSHEC in their curriculum and credit frame work for B.com and BBA has
mandatorily adopted Three (3) hours of workload and stated that an internship
shall be a discipline specific of Ninety (90) hours

3. Duration of the internship-The students of 6" semester have to undergo the internship for a
minimum of 4-6 weeks (min 90 hours). The area of Internship should be only in the fields of Commerce
and Management. The choice of internship is no way associated with choice of electives

4, The choice of organization- for Internship is restricted to business enterprises and corporate
establishments only like Micro, Small, Medium, and Large-Scale organizations, Sole Proprietary and
Partnership firm, Government Organizations, Government departments and local bodies, Public and
private sector banks and Non- Govt. Organizations (NGOs), Development agencies co-operatives
societies/Banks , Any other organizations and internships can be pursued in any location (anywhere
in India or abroad.

5. Submission of Internship Report: On completion of the internship, a certificate from the company is
to be obtained stating the period of the internship and a brief description of the nature of the
internshipi.e. responsibilities handled. Also, the confidential rating on various parameters (1-6) (Like
Regularity to work, Attitude towards work, Professional Competence, Ability to interact with other
staff/colleagues, Willingness to learn etc,) has to be obtained from the Company. A report of internship
undertaken along with certificate and confidential rating will have to be submit to the Department of
the concerned College.

6. Evaluation procedure- The internship report shall be evaluated at the college level and University



authorised team will visit and inspect the procedure/ guidelines followed for preparing internship
report and check the marks before uploading in the University portal 10-15 days prior to the
commencement of theory examination. The internship report shall be kept in the college as per university

norms

Evaluation of the Report:

e After the successful submission of the report by the students, concerned Colleges shall

evaluate the report. The following is the break up used for evaluation of Internship.

Internship Report - 60 Marks
Presentation/Viva-voce - 30 Marks
Confidential rating by the company/business establishment -10 Marks

__Total=100 Marks

e The HOD/faculty members of the, Department of commerce- Concerned College shall
conduct Presentation for 30 marks as per format and calendar of events notified by the

University.

7.
8. The Internship Report should include Four (4) chapters

1. Chapter-1 Introduction:- Introduction of the organization includes - Inception, SWOC
analysis, nature of business, profile, Organizational Structure, Functional Areas.
2. Chapter-2 Design of the study:- Objective of study, methodology adopted-source of
data - technique, limitation of the study etc..
3. Chapter -3 Discussion:- Discussion/Analysis and Interpretation/Findings of the
study, conclusions, and suggestions
4. Chapter-4 Learning Outcomes:- Learning Experience like Work profile and job
responsibilities handled by the students during internship, their contribution and
learning experience. Weekly report of work done etc.
9. Presentation of the Report:
1. Typingshould be done on one side of the A-4 size paper.
2.  The margin left side 1.75 inches, the right, top and bottom margin should be 1 inch each.
3. Fontsize: Chapter heading: 14; Sub-heading: 12 (Bold) and text of the running matter: 12.
4. Fontstobe used are Times New Roman.

5. Thetext of the report should have 1.5 line spacing; quotations and foot notes should be



in single-line space
The total of the report to be in the range of 70 to 80 pages

The report should be presented in hardbound/ Spiral (Normal binding) for report
evaluation

The students shall also submit the hard & PDF Soft copy of the report to the HOD,
Department of Commerce, Concerned College should keep the record in library

In case of any doubt or ambiguity in the interpretation of the guidelines mentioned in

the guidelines, the decision of the Dean, Faculty of Commerce, shall be final.



Guidelines for Internship- 6" semester BBA

1.ODbjectives:

a) The internship aims at enabling the students to get a practical exposure to
theworking/ functioning of the industry.
b) The internship provides an opportunity to students to substantiate their

classroom learning with practical experience.

2.Guidelines for Internship:
1) Teaching hours for internship course -Number of teaching hours 3 on the following grounds

e UGC Guidelines for internship for under graduate students published in 2023
clearly stated that One (1) credit of internship is equivalent to Thirty (30) hours of
engagement in a semester. So an internship is Ninety (90) hours and has Three (3)
Credits,

e KSHEC in their curriculum and credit frame work for B.com and BBA has
mandatorily adopted Three (3) hours of workload and stated that an internship
shall be a discipline specific of Ninety (90) hours

3.Duration of the internship-The students of 6™ semester have to undergo the internship for a
minimum of 4-6 weeks (min 90 hours). The area of Internship should be only in the fields of
Commerce and Management. The choice of internship is no way associated with choice of
electives

4.The choice of organization- for Internship is restricted to business enterprises and
corporate establishments only like Micro, Small, Medium, and Large-Scale organizations,
Sole Proprietary and Partnership firm, Government Organizations, Government
departments and local bodies, Public and private sector banks like SBI,Canara, Bank of
Baroda, HDFC Bank, ICICI Banks, Axis bank and Non-Govt. Organizations (NGOs),
Development agencies , Any other organizations with minimum of four functional
departments and internships can be pursued in any location (anywhere in India or abroad).

5.Internship Report-On completion of the internship, a certificate from the company is to
be obtained stating the period of the internship and a brief description of the nature of the
internship i.e. responsibilities handled. Also, the confidential rating on various parameters
(1-6) (Like Regularity to work, Attitude towards work, Professional Competence, Ability to
interact with other staff/colleagues, Willingness to learn etc,)has to be obtained from the
Company. A report of internship undertaken along with certificate and confidential rating

will have to be submit to the Department of the concerned College.



6. The Internship Report should include Four (4) chapters

Chapter-1 Introduction:- Introduction of the organization includes - Inception, SWOC
analysis, nature of business, profile, Organizational Structure, Functional Areas.
Chapter-2 Design of the study:- Objective of study, methodology adopted-source of
data - technique, limitation of the study etc..

Chapter -3 Discussion:- Discussion/Analysis and Interpretation/Findings of the study,
conclusions, and suggestions

Chapter-4 Learning Outcomes:- Learning Experience like Work profile and job
responsibilities handled by the students during internship, their contribution and

learning experience. Weekly report of work done etc.

7.Presentation of the Report:

1.

2.

Typing should be done on one side of the A-4 size paper.

The margin left side 1.75 inches, the right, top and bottom margin should be 1 inch
each.

Font size: Chapter heading: 14; Sub-heading: 12 (Bold) and text of the running matter:
12.

Fonts to be used are Times New Roman.

The text of the report should have 1.5 line spacing; quotations and foot notes should
be in single-line space

The total of the report to be in the range of 70 to 80 pages

The report should be presented in hardbound/ Spiral (Normal binding) for report
evaluation

The students shall also submit the hard & PDF Soft copy of the report to the HOD,
Department of Commerce, Concerned College should keep the record in library

In case of any doubt or ambiguity in the interpretation of the guidelines mentioned

in the guidelines, the decision of the Dean, Faculty of Commerce, shall be final






